
  O
C

F
S

-4
8

8
0
 (

1
0
/2

0
1

5
) 

F
R

O
N

T
  
  
  

  
  

  
  

  
  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  
  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  
  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

P
a
g

e
 1

  
  
  

  
  

  
  

  
  
  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  
  
  
  

  
  

  
  

  
  
  

  
  

  
  
  

  
  

  
  

  
  
  

  
  

N
E

W
 Y

O
R

K
 S

T
A

T
E

 

O
F

F
IC

E
 O

F
 C

H
IL

D
R

E
N

 A
N

D
 F

A
M

IL
Y

 S
E

R
V

IC
E

S
 

IN
D

IV
ID

U
A

L
 T

R
A

IN
IN

G
 T

R
A

C
K

IN
G

 F
O

R
M

 F
O

R
 C

H
IL

D
 D

A
Y

 C
A

R
E

 P
E

R
S

O
N

N
E

L
 

C
a
re

g
iv

e
r 

N
a
m

e
: 

 
 
 
 

 
 

R
o

le
: 

 
 
 
 

 
 

 F
u

ll
 T

im
e
  
  
  
  
  

  
  
  

  
 

 P
a
rt

 T
im

e
 H

o
u

rs
  

 
 

 
 

 
L

ic
e
n

s
e

/R
e
g

is
tr

a
ti

o
n

 P
e
ri

o
d

 

D
ir

e
c
to

r/
P

ro
v

id
e
r:

 
 
 
 
 

 
 

S
ta

rt
: 

 
 
 /
  

 
 /
  

 
 

 
 

M
id

p
o

in
t:

 
 
 
 /
  

 
 /
  

 
 

 
 

E
x
p

ir
a
ti

o
n

: 
 
 
 /
  

 
 /
  

 
 

 
 

 
 

 
 

P
ro

g
ra

m
 N

a
m

e
: 

 
 
 
 

 
 

L
ic

e
n

s
e

/R
e
g

is
tr

a
ti

o
n

 
N

u
m

b
e
r:

 
 
 
 
 

 
 

In
d

iv
id

u
a
l’
s
 

S
ta

rt
 D

a
te

: 
 
 
 /
  

 
 /
  

 
 

 
 

 

 

 

T
IT

L
E

 O
F

 T
R

A
IN

IN
G

 

S
P

O
N

S
O

R
IN

G
 

O
R

G
A

N
IZ

A
T

IO
N

/T
R

A
IN

E
R

 
(C

C
R

&
R

, R
E

D
 

C
R

O
S

S
, S

U
N

Y
, 

E
T

C
) 

T
Y

P
E

 O
F

 
T

R
A

IN
IN

G
 

(V
ID

E
O

, 
C

LA
S

S
R

O
O

M
, 

C
O

LL
E

G
E

, 
T

E
LE

C
O

N
-

F
E

R
E

N
C

E
 E

T
C

) 

D
A

T
E

 O
F

 
T

R
A

IN
IN

G
 

T
O

T
A

L
 

H
O

U
R

S
 

(1) Principles of   

Childhood Development 

(2) Nutrition & Health  

Needs of Infants  
& Children 

(3) Child Day Care  
Program Development 

(4) Safety & Security  
Procedures 

(5) Business Record Maintenance 
 & Management 

(6) Child Abuse & Maltreatment 

Identification & Prevention 

(7) Statutes & Regulations  
Pertaining to Child Day Care 

(8) Statutes & Regulations  

Pertaining to Child Abuse  
& Maltreatment 

(9) Education and Information  

on the Identification, Diagnosis 
 & Prevention of Shaken Baby 

Syndrome 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

  
  

  
  

  
  

  
  

  
  

/ 
 /

  
  

 
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

T
O

T
A

L
 F

O
R

 P
A

G
E

 1
: 

  
  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 



   O
C

F
S

-4
8

8
0
 (1

0
/2

0
1

5
) R

E
V

E
R

S
E

                                                                                                                                                                                                                                                                                                      P
a
g
e

 2
 

                                                                                                                                       

N
E

W
 Y

O
R

K
 S

T
A

T
E

 

O
F

F
IC

E
 O

F
 C

H
IL

D
R

E
N

 A
N

D
 F

A
M

IL
Y

 S
E

R
V

IC
E

S
 

IN
D

IV
ID

U
A

L
 T

R
A

IN
IN

G
 T

R
A

C
K

IN
G

 F
O

R
M

 F
O

R
 C

H
IL

D
 D

A
Y

 C
A

R
E

 P
E

R
S

O
N

N
E

L
 

 
 

T
IT

L
E

 O
F

 T
R

A
IN

IN
G

 

S
P

O
N

S
O

R
IN

G
 

O
R

G
A

N
IZ

A
T

IO
N

/T
R

A
IN

E
R

 
(C

C
R

&
R

, R
E

D
 

C
R

O
S

S
, S

U
N

Y
, 

E
T

C
) 

T
Y

P
E

 O
F

 
T

R
A

IN
IN

G
 

(V
ID

E
O

, 
C

LA
S

S
R

O
O

M
, 

C
O

LLE
G

E
, 

T
E

LE
C

O
N

-
F

E
R

E
N

C
E

 E
T

C
) 

D
A

T
E

 O
F

 
T

R
A

IN
IN

G
 

T
O

T
A

L
 

H
O

U
R

S
 

(1) Principles of   
Childhood Development 

(2) Nutrition & Health  

Needs of Infants  
& Children 

(3) Child Day Care  
Program Development 

(4) Safety & Security  
Procedures 

(5) Business Record Maintenance 
 & Management 

(6) Child Abuse & Maltreatment 

Identification & Prevention 

(7) Statutes & Regulations  
Pertaining to Child Day Care 

(8) Statutes & Regulations  

Pertaining to Child Abuse  

& Maltreatment 

(9) Education and Information  

on the Identification, Diagnosis 
 & Prevention of Shaken Baby 

Syndrome 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

      
      

     
 

  /  /     
 

 
 

 
 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

T
O

T
A

L
 F

O
R

 P
A

G
E

 2
: 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

G
R

A
N

D
 T

O
T

A
L

S
: 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 

 

D
ire

c
to

r/P
ro

v
id

e
r S

ig
n

a
tu

re
:  

 

T
itle

:  
 
 
 

 
 

D
a
te

: 
 
 
 /  

 
 /  

 
 

 
 

C
a
re

g
iv

e
r S

ig
n

a
tu

re
:  

 
R

o
le

:  
 
 
 

 
 

D
a
te

: 
 
 
 /  

 
 /  

 
 

 
 

  
 

 
A

 c
o

p
y

 o
f th

is
 fo

rm
 a

n
d

 v
a
lid

 d
o

c
u

m
e
n

ta
tio

n
 o

f tra
in

in
g

 h
o

u
rs

 m
u

s
t b

e
 k

e
p

t in
 e

m
p

lo
y

e
e
 p

e
rs

o
n

n
e

l file
s
 a

n
d

 m
u

s
t b

e
 a

v
a
ila

b
le

 fo
r re

v
ie

w
 b

y
 O

C
F

S
 w

h
e
n

 re
q

u
e

s
te

d
. T

h
is

 fo
rm

 (w
h

e
n

 s
ig

n
e

d
 a

n
d

 
d

a
te

d
) m

a
y
 b

e
 u

s
e
d

 to
 tra

n
s

fe
r tra

in
in

g
 h

o
u

rs
 b

e
tw

e
e
n

 d
a

y
 c

a
re

 p
ro

g
ra

m
s
. 


